oy
TymeTrax Software o '

CheckltOut Quick Start Guide & .\\

Overview

TymeTrax CheckltOut is a Windows desktop application that organizes all of your personal financial information
such as checking accounts, savings accounts, etc. You can enter as many accounts as you want, then print reports
individually for each account or by combining them. CheckltOut can import data downloaded from your online bank
accounts and also stores the website link to your online bank account, including login name and password.

This guide is a simple overview of CheckltOut's general workflow. The steps on the following pages will walk you
through creating a new database and entering your first Bank Account information. You can start your account at
any date by simply changing the Start Date when prompted for the first Register item.

PLEASE NOTE: Never use the Sample Database for YOUR data... if you install an update, the Sample database
will be overwritten and your data will be lost. You can add or edit data in the sample database as you walk though
the Tutorial, for example, but any CheckltOut updates will overwrite the Sample database.

More Resources

This guide is simply a Quick Start; please visit our website at http://www.TymeTrax.com, click on the Support button
at the top of the page, then click on the TymeTrax Product Support button to find full user guides for all products.
These guides are in .PDF format (Adobe Reader may be downloaded from our Downloads page). For CheckltOut
you should download these guides:

e TymeTrax User Guide (TymeTraxUserGuide.pdf)
o TymeTrax CheckltOut User Guide (CheckltOutGuide.pdf)
e TymeTrax Report Designer Guide (ReportDesignerGuide.pdf)

Getting Started
The Sample Database is installed with the application and is located in this folder:

Windows 7: C:\Program Files (x86)\CRT\TymeTrax CheckltOut\SampleDatabase\SampleDB.mdb
Windows XP: C:\Program Files\CRT\TymeTrax CheckltOut\SampleDatabase\SampleDB.mdb

You can open and “play” with the sample data to learn about CheckltOut’s workflow and general navigation.

When you’re ready to start entering your own information, choose File, Open/Create Database to return to the Log-
in dialog, then follow the steps starting on the next page to create a new production database.
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Getting Started

1. Create A New Database e )

On the Login dialog, click the New Data-

base option, then click the Browse button EEEIAGEG
. . Using Microsoft®.NET Framework 3.5
to save it in a writable folder on your com- ke owe Tims i com
puter, such as on your Desktop or in your
My Documents folder | NewDatabase © O nDatabase
[c:uDataucwe_v3\_CRTCustom\TymeTrax\cneckltOunSampleDB.mdb vJ

The new database will be created and the
path added to the drop-down list so you
can simply choose it and click Continue to
open it.

Click to remove current database path from list

The last database path is displayed above;
1) To open this database, click "Continue’
2) To open another database, click the ‘Browse’
button to locate it, then click ‘Continue’
3) To create a new database, click the
‘Create Database’ option above

All new and opened database paths are
stored in the drop-down list, so you can
quickly switch between databases if you
use more than one.

2. Adding Bank Accounts

Click New on the Accounts toolbar to start a new Account record. Enter a meaningful name for the Account and
then the other information as displayed on the form. The fields in bold text (Account Name, Bank Name and Ac-
count Type) are required, and you will not be allowed to save the record until you have entered a value in each.

When all data is entered, click | Accountinformation | online Banking

Save on the form toolbar.

Account Name Business Checking Account Balances
Each time the Account record Bank Name  Homer State Bank Actual | 9,849.41]
is sa_ved,lor W.henever anew AccountNo. 0123456739 Reconciled | 8,570.00]
Registry item is added or : .

Account Type | Checking - ] D Active

changed, the Account Balanc-
es will automatica"y be updat_ Account Owner  BackDoor Supplies, Inc.

ed.
% Description
3. Attachments —

Any type of file can be attached to any record by clicking the Attachments button on the form or can be attached di-
rectly from the File Attachments tab.

4. Reports & Printing
The reports listed on the Print menu are designed on the Report Designer tab. Please download the Report Design-
er guide for complete details on creating reports and charts.

5. Backing Up Your Database

All ChecklItOut databases are standard Microsoft Access databases, so you can simply
copy your database to a flash drive or another storage device as a bakcup. Use the File,
Backup Database to copy it and zip it (you'll be prompted to zip it), or if you want to store
a copy of your data ‘off-site’, you can use the Email Database utility, which will zip your | 4 Backup Database |
database and then attach it in an Outlook Email message. Enter the email address in the 4  Email Database

email note, such as an online storage service (http://www.box.net/, for example, which lets || g; et

you email files to it), and you’ll have a secure copy of your data in case of a computer
crash or another disaster that disables your computer.

TymeTrax CheckltCut ‘
|| File v| 47 Tools + | 2% Preferen

o OpeniCreate Database

Page 2 §/-\?|/) TymeTrax Software CheckltOut Quick Start Guide



Setting Up Your Custom Page

6. Formatting the Page

There are a number of formatting changes you can make to change how the page appears on each tab. On the
DataGrid after you've entered at least one Register entry, re-size the columns to fit the data, then right-click and
choose Save Column Order/Widths to save them. The next time you open CheckltOut, the DataGrid columns will

be the same.

1+ TymeTrax CheckltOuj

L
) Flle - | /% Tools =] | @ Help - | This is the Sample Darabase

Close || Bank Accounts |
Show Al - [ New [ Edit Save (1) Cancel | 4 Copy () Printf (- Utilities «§-] Worksheet |[_| Full Page @ Delete

2

Account Information | Online Banking

Business Checking
Home Account Account Name Business Checking Account Balances

Bank Name Homer State Bank Actual 9,849.41
Account No. 0123456789 Reconciled 8,570.00

AccountType | Checking - @ Active

Account Owner  BackDoor Supplies, Inc.

Description

Registry
&7 SplitEntry [ New [} Edit | .4 Copy (Z)Print + |- Utilities ~ [~] Worksheet = WordWrap OFF @ Delete | 4 Show Deleted | Count=13
Transaction = Reference | PaidTo i AP AR Account Reconciled Tax Transaction  ~
Date No ReceivedFrom ®l 0 Fiter By This Column ! Paid | Received | Balance Record | Year
01/012011  ADJ Business Checknd |0 @) snowal ftllg Balance 000, 8570.00 8570.00 |Yes Yes 2011
06142011 1458 Betty West e llersary party 179.85 0.00 -179.85 |No Yes 20m L
Y Save Column Order/\Widths £
06/24/2011 1457 Mills Fleet Farm H 10.00 0.00 -10.00 | No No 20m
=) Reset Column Order
06/24/2011 1458 AutoParts 3 3 29.50 0.00 -29.50 |No No 20m
0612412011 1459 MCLP (| 5= Column Text Algnment b 175.00 0.00 -175.00 | No Yes 2011
06/26/2011 1460 Ticket Master = it Hide Selected Column 41.95 0.00 -41.95 | No Yes 20m
06/26/2011 1461 Holiday Station zk % Format Row Colors b 61.50 0.00 -61.50 |No Yes 20Mm
06/26/2011 1462 Walmart Notification Format 4250 0.00 -42.50 |No Yes 201
Column Statistics
Connected To: C:WDataVCode_v3\_CRTCustomiTymeTrax\ChecktOutSampleDB. mdb | ReladData Copyright® 2011 Crow River Tech, LLGC. Al Rights Reserved.

Also note the other DataGrid formatting options on the right-click menu. Use the Format Row Colors to change the
highlight and background colors of the DataGrid, and also set alternating row colors if you like. You can Hide (a)
Selected Column, change Column Text Alignment and more.

. TymeTrax CheckitOut
_ File ~ | J*Tools = | & Preferences = | £ | @ Help - | This is the Sample Database

On the form Tool, choose Utilities, Page Col- -
. \ccounts | Attachments | Report Designer | -
or, Choose Color to change the default white | cee [zamcaomns |
background for a page (each page Color can Show All - [ New [AEdit |[=]Save () Cancel | g Copy @Pnntvéumnies -| = Worksheet | [] Full Page @ Delete
. . 2 Reload Data
be different), or Reset Color to change it back | |sues P i
. Home Account AccountName Business Checking 4 ExportData
to white. |:> s S remr—
Account No. 0123456789 [/ Archive Displayed Records
To change the default green-to-white faded e e e LR T i
. . . Account Owner  BackDoor Supplies, Inc. K age Color 3 Ed oose Color
background of the login dialog and main page L ressican ||
(behind the tabs), choose Preferences, Col-

ors, Select Color from the Main . e sum——————
menu' This Change iS made the i e JbTUUIS M &PFETEFEHCES - q 2 SIS e 1 Ddlidn w.g Copy @Pnnlv [ Utilities ~ || Worksheet = WordWrap OFF (@ Delete | 5 Show Deleted | Count=13

next time TymeTrax is opened. [ accons |tschmen & % i _saeacour |
FontSize » | &/ ResetColor
Close ‘ Bank Accol

Show All -

Data Cache Options »
Save Cancel | Lg

B3 e

Toggle Security

2 5
@ Toggle Bubble Help ion | Online Banking

i Checking T 1

I

Please see the TymeTrax User Guide.pdf document for detailed information.
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Version 3.01

All user guides are available for download
on our support site at
www. TymeTrax.com

This publication is the property of

Crow Riven Teek, LLC

64806 318th Street
Litchfield, MN 55355 USA
www.CrowRiverTech.com

and may not be copied or reproduced
without express written permission.

Microsoft Windows XP, Vista, Windows 7, SQL Server
and Microsoft Outlook, Word, PowerPoint, Excel & Access
are trademarks of Microsoft Corporation.

Any other product names are trademarks
of their respective companies.

TymeTrax Software / Crow River Tech, LLC. Copyright 2011.
All Rights Reserved.
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